Government of West Bengal :
Technical Education, Training & Skill Development Department
Dircctorate of Industrial Training
B/7, Action Area -1i1, New Town
Karigori Bhavan, 2nd floor, Kokata-700160

Memo No.: 1-325/PU2020/3672,(3) Date: 02/03/2020

Fhe IDUT, in=charge of Regional Office Durgapur/ Siliguri.

Fhe DDIT/ Principal/ ADIT in-charge of Govt, ITL

The Principal. Govt. I'TT running under PTP,

Sub: Awareness building and Setting up help desk in Govt. ITls, for admission-2020.

Publicity and promotion plays a big role for the success of a scheme. Building of awareness among the

prospective takers, (or the I'TT courses, is therefore important. For this purpose all the heads of the Govt.
& PTP run Govt. I'Tls are advised to take following steps:

To visit nearby Govt. / Govt. sponsored High Schools and meet with the head of the schools and address
the students of the senior classes about activities of the ITI and its relevance in career building, in
modern days.

ITIs running with five or more trades will visit minimum ten schools and those running less than five
trades will visit at lcast five schools. At least 20% of the visited schools should be only for Girls'
School. School visit should be completed before 26.04.2020 which is the closing date of online form fill

up. Names of the Govt. ITls within ‘the concerned district along-with the courses run may be collected
from the NCVT-MIS portal and to be informed during the campaign.

Leaflet containing I'TI information may be carried by the promotion team for awarceness building

during the campaign, For getting a real life view. interested school teachers/students may also be invited
at the I'T1s for visit of I'TT workshops.

A consolidated report on school visit may be sent to this office, as per the enclosed format. given below,
after 24.04.2020.

The responsibility of head of the institute will be as follows:

To meet local BDO. Sabhapati of local Panchayat Samity and arrange for wide publicity and displaying
vol‘ ITl admission notice at lhchnporiant Govt, office like SDO, BDO, District Industry Centre
ZillaParsiad/ Municipality Office/ Local Panchayat, Polytechnic, Social Welfare,

S

7 District Inspector of
schools. Employment Exchange ete.

To distribute leaflets to common people containing information about Gowt, ITls,
To arrange for helpdesk in each IT1 for helping the applicants and subseque

ntly during on-line choice
filling.

School visit report format:

Qranned with ClamSecanner



Name of the
school visited

Co-ed/ Boys/
Gitls :

Date of visit

Name of the
Head of the
school with

| contact No.

No. of admission
forms sold (if
any)

Copy to: '

01. The PS to HMIC, TET&SD Deptt.
02. The Additional Secretary, TET&SD Deptt.
03. The Commis_sioner to the TET&SD Deptt. at North Bengal Branch Secretariat.

Director of Industrial Training,
West Bengal
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